PCPN# FY04-43 - Purchase Card Program - Waiver Expiration

Note: Level 3 APCs - IT IS YOUR RESPONSIBILITY TO GIVE THIS NOTICE WIDEST

DISSEMINATION TO PROGRAM PARTICIPANTS TO INCLUDE APCs, AOs AND CHs IN YOUR HIERARCHY.

Effective 01 OCT 04, ALL waivers currently in place (with the exception of AO/APC as the same person that were approved by the DoN eBusiness Office in writing) will expire.  This includes all open waivers to APCs for changes to their hierarchies as well as special programs, pilots or waivers that claimants hold for items on the prohibited list.  Citibank will be notified by the DoN eBusiness Operations Office of approved waivers.
Please send any questions/comments to purchase_card@navsup.navy.mil
ADDITIONAL INFORMATION: 

Requests for waivers should be sent to the DON eBusiness Operations Office via the appropriate chain of command.  Additional supporting information may be provided as enclosures.

Waiver Instructions:

The request for a waiver must state the following:

1.
Activity Name

2.
Activity Hierarchy Number (full string)

3.
Name of AO and APC

4.
Size of program

a.  Average monthly number of transactions

b.  Number of cardholders

c.  Rating and date of last external audit review of card program 

5.
Reason why the waiver is needed

6. Length of time needed for waiver

The written request must go through the Level 3 APC for endorsement.  The Level 3 APC shall forward the endorsement to the DON eBusiness Operations Office for review.  Once reviewed by the DON eBusiness Office, a written response stating approval/denial will be sent back to the Level 3 APC.

