PCPN# FY04-42 - Purchase Card Program – UPDATE - SemiAnnual Review 

Note: Level 3 APCs - IT IS YOUR RESPONSIBILITY TO GIVE THIS NOTICE WIDEST DISSEMINATION TO PROGRAM PARTICIPANTS TO INCLUDE APCs, AOs AND CHs IN YOUR HIERARCHY.

There seems to be some confusion with the submittal process.  Level V APCs should be submitting their responses through their chain of command.  If the claimancy uses Level IV APCs, then the Level V APC should send to them first.  Level III APCs should consolidate responses on the provided template and send to the DON eBusiness Operations Office NLT 31 OCTOBER 2004.  (Yes, the 31st is a Sunday - you have all weekend to get the report into our office - it will be marked as a late submittal after 31 October 2004)

With regards to the 10% review - since there is no mention of the 10% review prior to this PCPN, it is effective with the SEP 22 - OCT 21 cycle and going forward.

Reminder, the Level V APC should be submitting the following up through the chain of command:

1. Transaction Review

2. An evaluation of local operating procedures and internal management controls 

3. Signed statement that the Commanding Officer reviewed and concurs with the disciplinary actions taken on any noted findings on the semi-annual review results 

The Level III APC should submit to the DON eBusiness Operations Office NLT 31 OCT 2004:

1.  Excel template summarizing all activities within the claimancy of the transaction review

2.  Signed  statement that the Commanding Officer/SES reviewed and concurs with the disciplinary actions taken on any noted findings on the semi-annual review results 

Please send any questions/comments to purchase_card@navsup.navy.mil
