
PCPN# FY04-30 - Purchase Card Program - Approving Official (AO) cannot 
be same person as Agency Program Coordinator (APC) 
 
Please send any questions/comments to purchase_card@navsup.navy.mil 
 
Note: Level 3 APCs - IT IS YOUR RESPONSIBILITY TO GIVE THIS NOTICE WIDEST 
DISSEMINATION TO PROGRAM PARTICIPANTS TO INCLUDE APCs, AOs AND 
CHs IN YOUR HIERARCHY. 
 
The AO is the first line of defense against misuse, abuse and fraud.  The 
AO is responsible for ensuring proper use of the purchase card through 
approval of purchases and certification of monthly invoices for payment for 
the cardholders within their purview. 
 
Recommendations from audit groups, internal and external, show that proper 
separation of duties are not in place where the AO is the same person as 
the APC ensuring roles of individuals are not in conflict to manage local 
programs. 
 
Effective 22 JUN 2004 (beginning of July 2004 cycle), the AO can no longer 
be the same person as the APC.  This includes alternate positions as well. 
 
In cases where commands have a limited number of personnel to execute the 
Purchase Card program, the activity will need to appoint someone outside of 
the supply/contracting office to serve as the role of the APC.  Details on 
how to submit a waiver request will be sent out in a separate email. 
 
Helpdesk 
DON eBusiness Operations Office 
Card Management 
5450 Carlisle Pike; P.O. Box 2050 
Mechanicsburg, PA 17055 
Fax: (717) 605-9362 
Email: purchase_card@navsup.navy.mil 
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